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3. CHEQUE PRINTING USER MANUAL IN TFMS 
 

First users need to log in to the Finance system and go to the printing section of the system. 

1. As shown in the first image and the second image user needs to click it in order to go to the cheque 

printing interface. 

 

2. As shown in the 3rd image above user has to select a “From date and To date” get cheques on a 

specific date. Also need to select a bank account to filter the cheques according to the specific bank 

accounts. 

After searching cheques user need to check whether the Cheque dates, Checque Number, Cheque 

Payee and Amounts are correct before printing the cheque. 

To print the cheque select the check box in front of the cheque as shown in the Roman numeral point 

“ii” in the above image. 

After that select a Printing format from the Printing format list as shown in the above image and click on 

the Print button to print the cheque. 

 

 

 

 



 

 

 

 

 


